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Aoba-Japan Bilingual Preschool
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Aoba-Japan Bilingual Preschool seeks to admit students who benefit from an
environment that provides a challenging and rigorous standard of education with
Japanese and English as the languages of instruction. Students who are proficient in
Japanese and English and are familiar with international education systems, in particular
the International Baccalaureate, stand to gain most from being admitted into Aoba-
Japan Bilingual Preschool (AJB); students who are not fluent may also benefit from a

AJB education.
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AJB offers a rigorous and challenging educational program, but at the same time we
accommodate students with a range of academic abilities, provided they are able to
adequately access and benefit from our curriculum. We make this determination

primarily by interviewing students and parents and reviewing students’ records.
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The Principal and the PYP coordinator will review all applications and makes admissions
decisions, at times in consultation with the Head of School
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Other school personnel, such as Learning Support of our parent school and EAL staff,
may also be involved in the review process.
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No student may be denied admission due to nationality, race, or religion; all students
who meet the academic and behavioral expectations of our school are accepted. The
school denies a student only when it believes that it is not in the best interest of the
student to join AJB and/or when it believes that the school is unable to serve the specific
learning or behavioral needs of the student.
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The following information is meant for internal use by the school administration and the
faculty. It aims to outline the processes and guide the procedures of the school office in

its processing of applications.
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Any changes to the process outlined below will require the authorization of the
leadership team, including the Head of School. This policy will be reviewed and the

information updated annually.
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The Application Process is in place to ensure that students can successfully access the
curriculum within a reasonable time and to thrive in our bilingual learning environment.
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Japanese and English are also the primary languages for communicating with parents.
It is recommended that at least one parent or guardian is able to communicate
comfortably with school personnel in either Japanese or English. In addition, parents
must be able to access electronic communications from the school (email and web-
based platforms including the school's parent portal).
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Please refer to our Language Policy for more details on eligibility requirements around
the Japanese and English languages. The Language Policy and Assessment Policy must
be read and understood by parents.
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APPLICATION PROCESS
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1. INQUIRY Mi&t
¢ Phone &EB5E
< E-mail EX—JL
< Information Session ZiBA=
& Visit BRZE
2. PREPARATION #{i
<  Application Forms AX¥[FEE
<  Supplementary Documents f#EE%
3. INTERVIEW FEE #EH
4. INTERVIEW & ASSESSMENT ¥ & 5l

INQUIRY
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When a family inquires about AJB, the school office first answers all questions they may
have about the school, and then encourages them to visit the school. School visits are
the best opportunities for families to meet the Principal and to see the facilities and
classrooms in session.
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When a family is not able to come in for a school tour, the school office provides as
much information as possible over the phone or email.
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APPLICATION FORMS AND SUPPLEMENTARY DOCUMENTS
AFFEE e ER



Application Form and Statement of Purpose are available online on the school website
under “Admission.”
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ALL STUDENTS MUST SUBMIT THE FOLLOWING:
ETCOEHGUTOEEZIRE I DIVENDDET,
«  Completed Application Form s ABHDAFFEE
» Statement of Purpose EHEEIERE

« One family photo Z{IEEE 1 #

AGE OF STUDENTS:
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= The cut-off date for age placements is April 2
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= The age of the student is considered in placements for K1 to K5
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= Age requirements are as follows
FRBHEILULTDOEDTT,
« Kl:1vyearsold 17
« K2:2vyearsold 2%
« K3:3vyearsold 37%
+ K4:4vyearsold 47%
« K5:5vyearsold 5%



INTERVIEW FEE
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The interview fee for all grade levels is 5,000 yen. It is subject to change annually
based on the Board approved fees.
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This fee is applicable for only one attempt unless the student’s matriculation is
affected by space availability for that academic year or an inadvertent mistake
on the part of the school office.
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A new fee is required on all subsequent submissions of applications.
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The interview fee covers the processing of the application and interviews.
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An interview fee is required with each student.
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The fee is non-refundable.
EERIE, BEETNFEE A

APPOINTMENTS FOR INTERVIEWS & ASSESSMENTS
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All students and their parent/guardian within Japan must come in for an

interview/assessment before they can be accepted into AJB. The school office
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contacts the students’ parents/guardians to set up an interview/assessment
appointment
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Students from overseas are asked to come in for an interview/assessment if the
Principal decides that it is necessary. If not, they are notified of acceptance/non-
acceptance by a letter.
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The following documents must be submitted in order for an interview
appointment to be arranged:
HIEDFHRERENESNDEHCE. UTOEEDORENAVETT,

o Application Form AZXFaZE
o Statement of Purpose HEIEHE

o One family photo ZKEEE 1 &



DEADLINES & TIMELINE
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THE ADMISSIONS TIMELINE
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Rolling admissions applies to all students.
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Students will be waitlisted once the students’ class is at full capacity.
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DECISIONS & NOTIFICATIONS
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Decisions are made by the Principal.
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Families who have been accepted are sent a confirmation letter by the
school office.
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The school office informs families of students whose applications have
not been accepted.
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Letter to announce the student has been put on the Waiting List (if the
class is full), is prepared and sent to the family, by the school office.
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An invoice (Registration Fee and/or Tuition and all other relevant Fees)

prepared by the school office is also be sent with the Letter of Acceptance
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ENROLLMENT AGREEMENT
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- If an accepted student decides to enroll, the student’s parents/guardians
are expected to sign the Explanation of Important Matters and the
Nursing Consignment Contract and return it to the school office.
BRUEERNMAF I DHE. £ROREBSEEFIEGAE CRBETEN
B(CBRLL. RT-IIEBBICIRE I ENKRDOENET,

- The enrollment is final when the signed documents have been received
by the school office and when the Registration Fee has been received.
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Requirements set forth for parents upon entering AJB
AIB AZ(Cdfz> TREBNDAEIE

The Head of School and the Principal have sole discretion to ask a student to leave the
school if they decide that is it not in the best interest of the school nor the student to
continue studying at AJB.
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